
Y%S ,xld uy nexl=fõ l<uKdlrk iyldr mx;sfha l‚IaG fm!oa.,sl iyldr 
;k;=rg jir foll mßjdi ld,hlg hg;aj n|jd .ekSug i<ld ne,Su i|yd 
my; oelafjk iqÿiqlï yd m<mqreoaola iys; Y%S ,dxlsl mqrjeishkaf.ka 
whÿïm;a le|jkq ,efí' lKavdhï yeÕSfuka iy lemùfuka fiajh lsÍug 
leu;s mqoa.,hka i|yd fuu ;k;=r újD;h'

l‚IaG fm!oa.,sl iyldr ;k;=r
^bx.%Sis iy isxy,&

1' ksmqK;djhka
 úYsIaG ikaksfõok yd ixúOdk yelshdjkaf.ka hqla; ùu" isxy, yd bx.%Sis NdIdjka 

folu m%ùK f,i yeisrúh yelsùu" MS Word" MS Excel yd MS PowerPoint jeks 
ld¾hd, lghq;= i|yd Ndú;d lrkq ,nk mß>Kl uDÿldx. ^O�ce Applications& 
ukd f,i yeisrúh yelsùu" wjia:dkql+,j m%uqL;djh wkqj jev lsÍfï yelshdj 
iy fm!oa.,sl iyldr ;k;=rg wjYH wfkl=;a fmdÿ ksmqK;djhkaf.ka hqla; ùu

2' j.lSï 
 ryiHNdjh by< uÜgfuka /l.ekSfï yelshdj" wdh;khg we;s mlaImd;S;ajh  

yd l,g fõ,djg jev lsÍfï yelshdj" úúO wjia:d iïnkaëlrKh lsÍfï 
yelshdj yd ta wkqj Èk fmd; kv;a;= lsÍu" wNHka;r yd ndysr md¾Yj iu. 
iïnkaëlrKh lsÍu" iajdëkj ,sms lghq;= ms<sfh, lsÍfï yelshdj iy wkq,shkh 
yd h;=re ,shkh yd l‚IaG fm!oa.,sl iyldr ;k;=rg wod, wfkl=;a j.lSï 
oeÍfï yelshdj

3' iqÿiqlï iy m<mqreoao
 • wOHdmk iqÿiqlï
 w'fmd'i' ^id'fm<& úNd.fhka wjia:d follg fkdjeä jdr .Kkl § bx.%Sis iy 

isxy, NdIdjka we;=¿j úIhhka y;rla ̂ 04& i|yd iïudk idud¾: iys;j .‚;h 
úIhh we;=¿j wju jYfhka úIhhka yhla ^06& iu;aj ;sîu

 iy
 w'fmd'i' ^W'fm<& úNd.fha§ ´kEu úIh Odrdjla hgf;a wju jYfhka m%Odk 

úIhhka ;=k ^03& tla jrl§ iu;aj ;sîu
 • jD;a;Sh iqÿiqlï
 uy nexl=jg ms<s.; yels wdh;khlska bx.%Sis$isxy, ,>qf,aLk ^Shorthand& 

iy$fyda msgq ieliqï lsÍu$h;=re,shkh ^Typesetting$Typewriting& ms<sn| jD;a;Sh 
ämaf,daud$iy;sl m;% mdGud,djla id¾:lj wjika lr ;sîu

 • m<mqreoao
 ms<s.;a wdh;khl bx.%Sis$isxy, msgq ieliqï lsÍu$h;=re,shkh ̂ Typesetting$ Typing& 

ms<sn| wju jYfhka jir myl ^05& m<mqreoaola ;sîu iy Windows iy Apple Mac 
hk mß.Kl moaO;s fol ;=< O�ce meflach  ukd f,i yeisrúh yelsùu

 • wu;r iqÿiqlï
 fou< NdIdfjka lghq;= lsÍfï yelshdj
4' jhi 
 2019 iema;eïn¾ 12 jk Èkg jhi wjqreÿ 35 g fkdjeä úh hq;=h'

 wOHdmksl yd jD;a;Sh iqÿiqlï iy m<mqreoaog wod< iy;slj, Pdhd msgm;a fhduq lsÍug 
whÿïlrejka j. n,d .; hq;=h' tu iy;slj, Pdhd msgm;a wuqKd fkdue;s whÿïm;a n|jd 
.ekSfï l%shdj,sfha ´kEu wjia:djl§ lsisÿ oekqï§ulska f;drj m%;slafIam lrkq ,efí'

5' jegqma yd §ukd
 wdl¾IŒh jegqmla iu. udi foll o< jegqmg iudk jd¾Isl úfYaI §ukdjla" 

w¾:idOl wruqo," fiajd kshqla;hkaf.a Ndr wruqo," ffjoH myiqlï yd fiajl 
Kh myiqlï" úY%du m%;s,dN iy mqyqKqùï wjia:d

kshñ; wdlD;s m;%hg wkqj ilia l< whÿïm;a 2019 iema;eïn¾ 12 jk Èkg 
fyda Bg fmr wOHlaI$udkj iïm;a fj; ,efnk fia my; i|yka ,smskhg 
,shdmÈxÑ ;emEf,ka túh hq;=h'  kshñ; wdlD;shg wkqj ilia l< whÿïm;a 
muKla bÈßm;a lsÍug whÿïlrejka j. n,d .; hq;=h' 

uy nexl=fõ fjí wvúh jk http://www.cbsl.gov.lk u.ska kshñ; whÿïm;a 
wdlD;s m;%h ,nd .; yelsh' 

wjYH iqÿiqlï imqrd fkdue;s whÿïlrejkaf.a whÿïm;a" kshñ; Èkg miqj 
,efnk whÿïm;a fyda kshñ; wdlD;sfhka neyer jQ whÿïm;a lsisÿ 
oekqï§ulska f;drj m%;slafIam lrkq ,efí' whÿïm;a Ndr .kakd wjidk Èkg 
wfmalaIs; iqÿiqlï imqrd fkdue;s ;eke;a;ka fuu ;k;=r i|yd whÿï lsÍug 
iqÿiqlï fkd,nk w;r wfmalaIlhka iïuqL mÍlaIKfhaoS wod, iy;slm;% 
j, uq,a msgm;a bÈßm;a lsÍug wfmdfydi;a jqjfyd;a ljr fya;=jla hgf;a 
fyda fuu ;k;=r i|yd m;a lr .kq fkd,nhs'

lksIaG fm!oa.,sl iyldrjreka$jßhka l<uKdldß;ajfha Wmfoia mßÈ 
Èjhsfka ´kEu ia:dkhl fiajh l< hq;= fõ'

f;dard .ekSu i|yd l=uk wdldrhlska fyda n,mEï lsÍug ;e;a lsÍu n|jd 
.ekSu i|yd kqiqÿiqlula fõ'

mj;akd mqrmamdvq ixLHdj ;SrKh lsÍu iy n|jd .ekSfï l%shdj,sh l,a oeóu 
fyda wj,x.= lsÍfï whs;sh Y%S ,xld uy nexl=j i;=h'

Y%S ,xldfõ uQ,H moaO;sfha flakaøia:dkh
iuÕ tlaùug Tng;a wk.s wjia:djla

wOHlaI-udkj iïm;a
Y%S ,xld uy nexl=j" wxl 30" ckdêm;s udj;" fld<U 01

ÿrl:k (  0112477330 *elaia ( 0112477715

whÿïm;a

f;dard .ekSfï ms<sfj,

fï iïnkaOfhka mj;ajkq ,nk ksmqK;d mÍlaIKfha § ,nd .kakd ,l=Kq  u; 
mokïj whÿïlrejka iïuqL mÍlaIKh i|yd le|jkq ,efí' 

ksmqK;d mÍlaIKfha § iy iïuqL mÍlaIKfha § olajk l=i,;djhka u; 
mokïj wjika f;dard .ekSu isÿ lrkq ,nhs' ksmqK;d mÍlaIKh bx.%Sis 
udOHfhka muKla meje;afõ' h;=re,sùfï yelshdj bx.%Sis iy isxy, hk 
udOHh foflkau mÍlaId lrkq ,efí'


